
OFFICE OF THE 

INTERNAL QUALITY ASSURANCE CELL 

GOVT. DEGREE COLLEGE, MENDHAR 
college 

t t ng d 

Weng 

Meeting Notice 
Dated: 31-05-2018 

All the permanent teaching staff members are required to 
attend an urgent meeting on 31-05-2018 at 2:30pm in 
Computer Science Department regarding the election/ 
selection of teaching staff representative for the academic 
session 2018-19 and other staff related issues. 

Dr. Abdur Raouf 
Coordinator 

IQAC 
Govt. Degree College 

Mendhar 



d.
 

Eve
ry yea

r 

sta
ff 

pic
nic

 

sha
ll be

 
ma

na
ge

d. 

C
. 

tea
. 

A
 

tea clu
b 

sha
ll be

 

ad
dr

es
s the 

iss
ue

s. 

b.
 

a.
 

Sta
ff 

se
cre

tar
y sha
ll 

mak
e his 

bod
y 

aft
er 

8.
 

Du
tie

s of
 

sta
ff 

se
cr

et
ar

y:
 

will be
 

giv
en 

ch
an

ce and be
 

se
cr

eta
ry

 for the 

se
ssi

on
. 

El
ec

tio
n day and 

de
cla

ra
tio

n mu
st be

 
on

 
the 

sam
ne 

dat
e. no

tify
 

well
 in

 
tim

e (no
t less
 

than
 two day

s 

be
for

e) the date
 for 

ele
cti

on
 and 

de
cla

rat
ion

 of
 

sta
ff 

ter
m

in
ati

on
 of

 
no

m
ina

tio
n 

per
iod

 

ele
cti

on
 

bod
y will 

sc
ru

tin
ize

 the 

no
m

ina
tio

n form
 and will 

the 

da
tes

 

/tim
e for 

fili
ng

 of
 

no
m

in
at

io
n form

 for 

sta
ff 

se
cr

eta
ry

 

wi
thi

n 

a 
we

ek
's 

tim
e. 

Af
ter

 the 

6.
 

Du
tie

s of
 

El
ec

tio
n 

Bo
dy.

 

Eve
ry 

ye
ar

/se
ss

io
n in

 
the firs

t 

wee
k of

 
Au

gu
st 

ele
cti

on
 

bod
y 

sha
ll 

no
tify

 sa
m

e.
 

ca
m

pa
ign

 for any 

ca
nd

id
ate

 

who 

is
 

in
 

fray
 of

 
ele

cti
on

 of
 

sta
ff 

se
cr

eta
ry

 but will
 

vot
e for the 

will 
au

to
m

at
ic

al
ly

 

ass
um

e 

ch
arg

e of
 

ele
cti

on
 

co
m

m
iss

io
ne

r. 

M
em

be
rs 

of
 

El
ec

tio
n 

bod
y 

fro
m the 

ele
cti

on
 

bod
y in

 
wr

itt
en

. 

ele
cti

on
 

bod
y if

 
wa

nts
 to

 
no

m
ina

te his 
ca

nd
id

at
ur

e for 
sta

ff 

se
cr

eta
ry

 

he
/sh

e has to
 

res
ign

 

firs
t 

co
lle

ge
. 

M
or

eo
ve

r he
 

shal
 not be

 
the 

me
mb

er of
 

ele
cti

on
 

bod
y 

sim
ul

tan
eo

us
ly

. Any 

me
mb

er 

of
 4.

 

El
ig

ib
ili

ty
: A

 
sta

ff 

se
cr

eta
ry

 

mu
st hav
e 

3 
yea

rs of
 

ser
vic

e as
 

pe
rm

an
en

t 

tea
ch

in
g 

me
mb

er 

in
 

the 

au
to

m
at

ic
al

ly
 act as

 
sta

ff 

se
cre

tar
y for 

rem
ain

ing
 

per
iod

 of
 

tha
t 

yea
r. du

rin
g his 

ter
m.

 O
n 

tra
ns

fer
 of

 
sta

ff 

se
cr

eta
ry

 

du
rin

g his 
ter

m,
 

sen
ior

 

mo
st 

fac
ult

y 

me
mb

er sha
lI We

ek 

of
 

Aug 

of
 

eve
ry yea

r to
 

firs
t 

wee
k of

 
Au

gu
st of

 
nex

t 

Ye
ar) and he

 
sha

ll not be
 

ba
llo

t in
 

cas
e of

 
mo

re tha
n one 

ca
nd

id
at

e.
 

way i.e 
eit

he
r 

un
an

im
ou

sly
 if

 
only

 one 

ca
nd

id
ate

 has 

fill
ed 

no
m

in
ati

on
 

form
 or

 
thr

ou
gh

 

se
cre

t 

2.
 

Sta
tf 

se
cr

eta
ry

 

sha
ll be

 
ap

po
in

te
d/

el
ec

te
d 

/ 
de

cla
red

 by
 

the 

ele
cti

on
 

bod
y 

thr
ou

gh
 

de
m

oc
rat

ic 

1 

pe
rm

an
en

t 

tea
ch

ing
 

sta
ff 

me
mb

ers
 of

 
this

 

co
lle

ge
. Sta

rt 
Se

cr
eta

ry
 

po
int

s 

wer
e 

dis
cu

sse
d and 

fin
ali

ze
d 

un
an

im
ou

sly
: IQ
AC

,Dr
 

Ab
dul

 

Ra
ouf

 in
 

ord
er to

 
dis

cu
ss 

el
ec

tio
n/

se
le

ct
io

n of
 

sta
ff 

se
cr

eta
ry

 of
 

the 

co
lle

ge
. 

Fo
llo

wi
ng

 

A
 

me
eti

ng
 of

 
all the 

pe
rm

an
en

t 

tea
ch

ing
 

sta
ff 

me
mb

ers
 was held
 

und
er the 

ch
air

m
an

sh
ip

 of
 

Co
nv

en
er M

inu
tes

 
D

at
ed

31
/0

5/
20

18
 

Of
fic

e of
 

the 

Co
nv

en
er

 

lQA
C GDC

 

M
en

dh
ar 

Pag
e 

1 of
 2 

m
an

ag
ed

 in
 

wh
ich

 

wh
ole

 

sta
tf 

sha
ll 

co
nt

rib
ut

e and get 

to
ge

th
er

 for Fr
eq

ue
nt

 

me
eti

ng
 (at 

lea
st 

onc
e in

 a 
mo

nth
) of

 
sta

tf 

sha
ll be

 
co

nv
en

ed
 in

 
ord

er to
 

tak
ing

 

into
 

co
nf

ide
nc

e 

wh
ole

 of
 

the 

sta
ff. de

cla
red

 

sta
ff 

se
cre

tar
y for tha
t 

yea
r. 

7.
 

If
 

two 

ca
nd

id
at

es
 for 

sta
ff 

se
cr

eta
ry

 

hav
e got 

equ
al 

nu
mb

er 

of
 

vo
tes

 

the
n in

 
tie 

sit
ua

tio
n 

sen
ior

 
sha

ll not 

the 

se
nio

r 

mo
st 

res
ign

 

from
 his 

dut
y for 

co
nt

es
tin

g 

ele
cti

on
 for 

sta
ff 

se
cr

eta
ry

 

nex
t 

se
nio

r 

mo
st ap
po

int
 his 

su
pp

or
tin

g sta
ff and mak
e 

ele
cti

on
 

bod
y for the 

fu
nc

tio
nin

g of
 

his 
ele

cti
on

 

off
ice

. If
 

Se
nio

r 

mo
st 

tea
ch

ing
 

fac
ult

y 

me
mb

er sha
ll be

 
the 

El
ec

tio
n 

Co
m

m
iss

io
ne

r who 

him
sel

f will 

5.
 

El
ec

tio
n 

Bo
dy:

 

El
ec

tio
nb

od
y 

sha
ll 

co
mp

ris
e of

 
El

ec
tio

n 

Co
m

m
iss

io
ne

r wit
h 

2 or
 3 

me
mb

ers
. 

im
pe

ac
he

d 

3.
 

Te
nu

re 

of
 

Sta
ff 

Se
cr

et
ar

y:
 

Sta
ff 

se
cr

eta
ry

 

sha
ll be

 
ap

po
in

ted
 for 
a 

pe
rio

d of
 

one yea
r 

(tro
m 

1 

me
ans

 the 

pe
rm

an
en

t 

me
mb

er 

of
 

tea
ch

ing
 

sta
ff 

se
le

ct
ed

/e
le

ct
ed

 by
 

the 



Me
ndh

ar Govt
. 

Deg
ree 

Co
lleg

e Princ
lpat CH

A 31//8 Su
bm

itte
d to

 
wo

rth
y 

Pri
nci

pal
 for 

Ap
pro

val
. 

Sta
ff 

m
em

be
rs

 
IQA

C 
Co

m
m

itt
ee

 
C

on
ve

ne
r 

Dr. 
Ab

du
lR

lou
 

The 

fo
llo

wi
ng

 

me
mb

er 

att
en

de
d the 

me
eti

ng
. 

The 

me
eti

ng
 

end
ed the 

a 
vot

e of
 

tha
nk

s 

from
 

Pro
f. 

Sh
ok

it 

Hu
ssa

in and 

ass
ure

d for full
. 

me
mb

ers
 of

 
bod

y at
 

his own 

wo
rth

y 
Pr

inc
ipa

l. 
Se

cr
et

ar
y to

 
co

ns
tit

ut
e 

ad
m

iss
io

n and 

oth
er 

co
m

m
itt

ee
s for the 

se
ss

io
n in

 
co

ns
ul

ta
tio

n wit
h Ur
gen

t 

nee
d ot

 
the sta
ff 

re
pr

es
en

ta
tiv

e. H
e 

sta
ff 

un
an

im
ou

sly
 

ask
ed the 

new
ly 

no
m

ina
ted

 

Sta
ff sam

e day 

ke
ep

ing
 in

 
view

 the 

co
m

m
en

ce
m

en
t of

 
su

mm
er 

vo
ca

tio
n from

 the nex
t 

pa
rti

cu
lar

. 
ac

tiv
iti

es
 of

 
the 

co
lle

ge
 

wh
ich

 are in
 

the 

in
ter

es
t of

 
co

lle
ge

 in
 

ge
ne

ral
 and sta

ff in
 f.

 

H
e 

sha
ll 

in
tim

ate
 and 

de
cid

e in
 

poc
ket

. 

e.
 

Ap
po

int
ed

 

sta
ff 

se
cre

tar
y sha
ll give

 

lun
ch to

 
sta

ff 

aft
er 

Pag
e 

2 of
 2 

lev
el 

aft
er 

co
ns

ul
tat

io
n with

 

vo
lun

tee
rs 

fac
ult

y 

me
mb

er.
 

It
 

was also
 

un
an

im
ou

sly
 

dec
ide

d tha
t 

Pro
f. 

Sh
ok

it 

Hu
ssa

in,
 will 

no
mi

na
te 

oth
er 

day and 

Pro
f. 

Sh
ok

it 

Hu
ssa

in,
 

HO
D, 

Ch
em

ist
ry

, a
s 

sta
ff 

re
pr

es
en

ta
tiv

e for the 

se
ssi

on
 

20
18

-19
 on

 
the La

stly
, all the 

pe
rm

an
en

t 

sta
ff 

me
mb

ers
 

pr
es

en
t in

 
the 

me
eti

ng
 

un
an

im
ou

sly
 

se
lec

ted
 co

ns
ul

ta
tio

n wit
h 

oth
er sta
ff 

me
mb

ers
 

re
ga

rd
in

g ass
um

ing
 his 

off
ice

 

from
 his own 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }

